USER MANUAL

OF
E-DEMAND ATTESTATION

Employer’s Registration:

» Please register at this link:

https://berivadh.org/employers/create

» Select Type of Entity: O Company or O Saudi Recruitment Office
» Incert 10 digit CR number

> Enter mobile number

» Click on send otp

The Otp rumbes s sent succe=Rdly
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> Pls enter otp;


https://beriyadh.org/employers/create

» Enter the information bellow:
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» Upload the following: (pdf only 512 kb max)

M CR Copy
M National Adress
M Sponsor ID

» Click on submit;

> Your Registration is successful

Domana AMassiabon

» Click here to login



New Demand Submission:

» Click on Visa Documents and create the following documents:

M Demand Letter (edit only red marked box)

DEMANDLETTER
Date- 00:00°0000

__Bangiadesh Asency Nams
LicezseNo.
Dhala Bangizdesh

As per the power of attormey attached berewith we bave authorized your agency o recrust the following
perscane] on the terms & conditions Ziven below:

Spomsor ID | Biock VisaNo | Date of Insue Profession | Same Salary Number
Male | Female | Toml
70 13 00001400 (1) | Loadmg amd | 0000 00 % | oo
Usnicadizg
Wories
. . 00001400 (H) | Coastructon 0000 o0 00 000
Werd
1. Ppod of Employment : Two years starting from the date of arrrval and renewable upon muteal
consent
2. Phxce of Empioymen : Name of the oy, KSA
3. Workang Howr= - Ebrs Per day, 6 days per week (2ot exceedad mors than 43 brs per week)
4 Resdent Permt (Igama) : Igama wnll be provided by the company. Workers wall not pay any fees.
5. Haalth & Socual Insurance  : Standard Health & Social Insurance shall be provided by the company.
6. Overtume - N ] § tomes of the salary per hoor
7. Food : Free food or mummmum SAR 000 Food allowance Provided by the Compam
8. Accommodation : Standard accommodation meludmy Utibties (Water, Electncity and Gas).
9. Local Trmansportation - Providad by the Company.
10. Unsform & Safety Matenial: : Protvided by the company'.
11 Asmual Leave : MNommmues 21 days per year (Emergency leave mall be provided whe
mecessay )
12 Exd of Service Bensint : As per Sand: [3how Law
13 Employment Contract - QIWA contract as per the terms and condittions mentionad m this demand
letter
14. Viza Charge : Visa charge 15 borne by the Conpany.
15. Ax Passage Both wars : By the compazy at the begrmmung and end of the contract and dunzg vacaho

16 Other Term: & Condittome- - As per Sandh [Show Law

[eanions you,

Authorrzed Sizmature

NEDE e

Deugmtion Click cn General Masages CEO Charrman Managmmg Diector HR Mazager other: (editable)
“ompany Name,
R Vb,




M Power of Attorny; (edit only red marked box)

POWER OF ATTORNEY

Date of issue: 00/00:0000 Date of expiry: 00/000000

Know all men by these preseats, thatwe.......... COMPATY DAME..........oooeereerry 2 company duly
organized and existing under and by virtue of the laws of Kingdom of Saudi Arabia with
Registration. No......CR_. do hereby appointed ... Recruiting Agency Name.........
Recruiting License No....... a recruitment agency approved by the, Ministry of Expatriates’
Welfare and Overseas Employment, Bangiadesh to be our true Lawful attomey and Agent in
Bangladesh in respect of handling all the affairs with the Bureau of Manpower Employment and
Training (BMET), and sign all required documents in connection with the recruitment of . No....
persons against visas as per attached list for Employment with us to arrange all matters related
to Emigration. etc. This power of attomey is made in refation to our demand letter.

Chck oa General Manager CEQ Chasrman Managwg Drrector HR Manager other Desapnation (editable)
Company Name;
CR Numpsz




M Employment Contract; (edit only red marked box)
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M Click on Letter of Guaranty; (edit only red marked box)

Date: 00/00/0000

LETTER OF GUARANTEE

The Director GGeneral
Bureau of Manpower Employment and Training

Dhaka, Bangladesh

Dear sir,

We. ...company name_ .. Company Registration No.. .. emsseioity .. Kingdom of
Saudi Arabia hereby guarantee that all ... No of workers ... Bangladeshi .. Profession. ...
as per our Demand Letter Demand ID No_ ... . Date.._. .. recruited through our
agent M/s ....... Agency Name and Licensed No.._... . PostBox No. ....... Dhaka, Bangladesh
will be working in our company in ... .. Name of city ....... in the Kingdom of Saudi Arabia

only throughout their contract period.

Our Block Visa below:

VisaWNo..................... Dateofissue... . ... . Dateofexpiry ... ... ...

We further guarantee that these workers will not be sent to work in any other establishment or

any third country during the period of contract.

Thank vou for vour kind co-operation.

Authorized Signature:

Name: e

Click on General Manager/CEQ/Chairman/Managing Director/HE. hManager/other Designation (editable)
Company Name;




M Letter of Undertaking (edit only red marked box)

Date: 0:0/00/0000

LETTER OF UNDERTAKING

Hiz Excallency Ambassador,
Embazsy of Bangladesh
Fivadh, Sandi Arsbia

Loroe Mame ... . the owner/CEQ of the . Mame of Company.... having CF munber
authorized lezally to u:le-::de '.m-:l nguth.u.mderta]nng hereby declare rJ:ue following:

1.

2

10,

1L

13

13.

14

The attached Demand Letter, Power of Attomey, Agsncy Agreement, Employment contract, Guarantes Letter
and all other documents submitted herewith are T.he part of this undartaking.

Cur company is fully comumitted to implernent the terms and conditions including the mandatory miniroum
basic zalary of Bangladeshi workers 2z decided by the Government of Bangladesh i 2024 az mentioned in the
darpand letter and employment sETeamant.

The Embazzy of Bangladesh will be informead ahout the Bangladeshi emplovess incnding their profession,
zalary and status of residence permit within thres months of their arrival.

The Embazsy of Bangladech and its officizls can have the access to the accomumodation and work: place of the
amnployees and office for the purpose of inspection/'dizcuszion and mesting. The compary will alzo provide
Bangladeshi workers” lists with their contact number, paytoll slip, bank Statement, Contract Paper and OET
a5 znd when requested by the Embazzy of Bangladesh.

The zalary of the emplovess will be provided within one week of the completion of every warking roonth
through benk and time card will be provided for calenlation of overtims allowance.

The employees shall not be deprived of bazic szlary in case of failure to provide thern smployment even for 2
short peried of time.

The .._Mumber. . workers mentioned in our Demand Litter dated .............. reference no Demand ID __will
b daployed only in our owm company'client companies throuzhont their contract period.

The amployvees once recruited divectly by the company thoough its awthorized recriting sgency will not be
relezated or downgraded in terms of position, salary, bensfits and wark st any cost The position and catezary
of the emploveas shall be decided prior to selection and recruitment.

Salaries, benefits and other facilities menticned in the demand letter attested by the embazsy shall prevail for
legal procesdings and no conract will be made with less salary and benefits after the amival of the emplayess.
Feas'cost of residence permit, medical expenses, elaciricity, water, gas and human standard accommodation
will be solaly bom by the emplover. The Emplover will alzo bear the fines, if any, beczuze of the dalay in the
processing of above cases.

The employvees will be repatrizted within cne manth after the completion of the contract with 2l his rights. The
campary will invariabhy allow waorkeers, if they wish to refum home once their contract of fovo years ends. I
they wish to renew the comtract, the contract will be ranewed upon obtaining their written consent.

If the worker faces problems such as loss of family members, serions sickmess and other family problams in
home, the company will allow the emergency vacation 1o warksr to 5o home on re-entry visa on hiz owan
axpenzes without any pre conditions. sush.as deposit of money, replacement of worker any other guarantes atc.
The company will also see the possibility to send such worker in early vacation on company's expensas,

In case of any mizunderstanding/disputs between emplover and the amployees, the Embazsy of Bangladesh
zhall be contacted first for the amicable settlement of the grievances,

All other terms and conditions not mention herein shall be subject to the legal provizions of the Kingdom of
Seaudi Arabia.

We wonld like to reiterate that our company i= fally committed to implement commmitment expressed by this letter
rezardmg the recruitment of Bangladeshi workers. I the Embazzy finds that compary breached the commitrment,
cornparry will accept amy penzlties as par Saudi labor Law,

Signanire of the Ovmer'CEQ

Full Mamea: Seal of Company:
ID Mo Hame of Company:
Contact Mo Company Fagistration mumber:

Email:



» Click on New Demand:

> Enter the following information:

Demand Attestation
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View Dermand List

©
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Comparny ID

HA/Praject Manages

Authorizad BD
Rocruting sgency

Total Current Workess

1

Project/Workplace:

RL No

—~Seiect & HL No—

Visa Categary

Exinting BD Workers

Seioct a category

Project Types

Scioct a

Project Title:

Duration:

Site Location:

Project Manager:

Name:

Cell:

Email:

Workers” Villa Location

Camp In charge:

Cell:

Email:

Workers’ List (at least 10);

SL

Name

Profession

Date of Joining

Passport

lgama

Mobile
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» Upload the following the documents:

M Demand Letter;

M Power of Attorny;

M Employment Contract;

M Letter of Undertaking;

M Letter of Guaranty;

M Project/Contract Paper to engage workers;

M Wage Protection certificate;

Your Demand has been submitted successfully!!

Submit




